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Deliver-to Error in Workday
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Training will be held during November to review the University and SOM policies.

SOM Infrastructure Status

Business Managers

Business Manager Training: Workday Costing Allocations

. deadline ’ November 18"
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Office of Compliance & Ethics

https: www.slu edu/compliance-ethics/hotline.php.
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Section 1: Updating employee location if “Building & Room" is blank
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A pop-up window will cpen, Use the drop-down menus 1o select your location (Steps 4, 5 and 6)
Note: Localions will be filtered based on Siles > Build ngs > Floors > Spaces order
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Section 2 Updating incorrect andior existing emp oyee Building & Room' [ocat on
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Section 3 Updating employes location if located in property without a flcor plan

A new window will open on the My Primary Location™ tab Follow the Instructions on the page Save changes. (Steps 13 and 14)
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Access your customized shopping list on Billiken Buy u 1 g ese three simple steps.

Step 1 Step 2 Step 3

. . Find the new items on the
Log in to your account, 0 to My Lists.
9 y Go to My SLU Preferred Technology Items

Shopping List.

Search Shopping Lists
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Visit Billiken Buy to view the assortment and purchase.

Questions? Contact your Staples Key Account Manager, Jeff Hirsch, at Jeff Hirsch@Staples.com
or your Inside Key Account Manager at Diana Albrecht@staples.com.
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Named Award

Endowed: $10,000

Term: $10,000







